COUNTY POLLUTION COMPLAINT FORUM 

(SAMPLE PARTICIPANT INVITATION LETTER) 

DATE:

TO:
(List all local agencies, groups, etc. who are invited)

FROM:
(_________, Chair, __________Soil and Water Conservation District

SUBJECT:  County Pollution Complaint Forum 

____________________________________________________________________________

The ___________ Soil and Water Conservation District requests your attendance and participation in an upcoming meeting, which we will be hosting on _____ (date) _____, at the ______ (location) _______.

The purpose of the meeting is to pull together county level organizations and agencies that are involved in receiving, responding to and handling livestock, manure, sediment, logging, and related complaints concerning agricultural operations.  We’ll be discussing our respective authorities, types of complaint calls received, and how we each respond.   We will also explore how we can cooperatively work together in the future to best address these situations and be responsive to the community.

The meeting will be informal and should take about two hours.  For your information we have attached an agenda.  Please contact us at ____ (phone #) _____ to confirm your attendance.  Please bring a current business card with you to leave for a master contact list that will be created and distributed to the group at a later date.  

Thank you in advance for your participation.  We look forward to seeing you at the meeting! 

Enc:

