Instructions for filling out and submitting online assessment forms

1) To move from one data field to another (grey areas) you can either hit the tab key or point and click with your mouse to the desired data field.

2) Begin with clicking on the correct data field for river.  Scroll down and select your river mile.  If your river mile is not present, please type in river name and mile in the Location data field.

3) Total Suspended Solids section.  You cannot type a number in the Avg. of Readings data field.  The form will automatically give you an average of your two readings. 

4) Macroinvertebrate Tally section.  Please be careful to make sure all data is correct in this section.  The Number of Taxa data field is NOT automatically calculated for you.  You must put the correct number in this data field yourself.  

The (X 3,2,1) data field will automatically generate your column total based on the number you provide in the Number of Taxa data field.  

5) After completing this section, the Cumulative Index Value (CIV) data field will automatically calculate your sum.  Lastly, check the appropriate box under the Stream Quality Rating.

6) When completed, please save and print out a copy for your personal records.  Once you are ready to submit, click on the email address provided at the bottom right corner of the form.  Attach your assessment form and send.   

7) If you submit an assessment form and made a mistake, you do not necessarily have to redo the entire form.  Just send an email and let us know of the mistake and change(s) that need to be made.

